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Guideline zum Ausfiillen des
Online Learning Agreements (OLA)

Schritt 1 Website aufrufen Uber https://www.learning-agreement.eu .

Schritt 2 Login-Button anklicken.

Prepare your Learning Agreement online within a few steps

ond share it with both home and host universities.

ANS10tE University ol Thessolonik, the curopean University Foundaton ond the

wble stucert

Schritt 3 Login-Button anklicken.

My account

Your OLA just a chick aweay!

M) 11w

The login options available to access the Oniine Learming Agreement
plattorm are the folowing

* eduGAIN {your academic credentials)
* @iDAS {national ID) PRT—
* Googla login G - e

All three options will be accessitle when chickng *login” which will lead

you to the MyAcademiciD platform thas supports all threa of the pattways

and after the authentication procedure will bring you back to the Cnline

Learning Agresment platform 16 access your OLA! [ x]
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Schritt 4 ,University of Bayreuth” suchen und auswahlen.

Schritt 5 Mit BT-Kennung und zugehorigem Passwort anmelden.

UNIVERSITAT
BAYREUTH

'

W

\'MyAcademiclD

T‘\%
®

Login with

University of Bayreuth|

B  LoginwiheiDAS

G Loginwith Google

Login Dienst fir Mitgheder der Universitit Bayreuth

Acrnoidan bel MyAcadumiciD AN
Servika

Ranitesrsme |

Anmaldung nicht spelichern

Atnbutiregade filr dhesen
Disnst wideerutun

.
0

The Mpacosem il INW Servin rovioes
ety ded Smfuratind ACLERS SANAQEraan!
for ¥hu e kons uf St Elrspean Shuset
Card Invtintten anst the servioms rmety
HOPOING Ihe dgitisation of Ermmimat+

The MpAcagen i) 1AM Servion 1 sruvided
by GEART ueng the slaTEAMS serven

* Rottevt IT-Suppart

o Ervaihgun plerh sy

» Detergcruty

Mimvweis: Zom Logoot sctdsten
She Qe Drowosse QUM besne
arderen Persoten vrter e
Benutreranoung wetterattetes
Aroen. (Dirw penira

ADTeAL L) I5T AN MagIeh i
IR 2be Eaefvine Dactn) e4s
Logout en,)

>
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Schritt 6 Bei MyAcademiclD registrieren und angegebene Schritte befolgen.

The MyAcademiclD |IAM Service is used to access all Erasmus mobllity services, Since
November 2020 all users are required to complete the registration on the
MyAcademiclD IAM Service in order to continue

You will have 1o complete the following steps:

1. Click on *Proceed to register on the MyAcademiclD 1AM Service*

2. Fill In the registration form. To be able to view and process your previous
OLA, use the email that you had used before.

3. You will receive an e-mail to verify your e-mail address.

4. Click on the verification link in that emall to complete the registration.

Proceed to register on the MyAcademicID IAM Service

E-Mail-Adresse Uber Link bestatigen.

MyAcademiclD Registration

Name* ' Max Mustermann

E-mail* =

Acceptable Use Polcy

| have read and agreed Confem
with the MyAcademiciD
Acceptable Use Policy*
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Schritt 7 Nach erfolgter Verifizierung der E-Mail-Adresse: Weiterleitung auf OLA-Website.

a. Personliche Informationen eintragen
b. Field of education: Relevantes Studienfach / Fachbereich auswahlen
Beispiel: Volkswirtschaftslehre = Economics (0311)
Betriebswirtschaftslehre = Business and administration (0411)

c.  Study cycle: Studienniveau auswahlen
Beispiel: Bachelor or equivalent first cycle / Master or equivalent second cycle

=W £y
My Personal Information
Firstname * Lastname *
a, ——»
Date of brth * Gender * Natonakty *
Selact a value - ]
Study cycle

Feio of education *

b. —»

I have read and agree to the Terms and Conditions and Privacy Palicy *

d Condinns snd Ptemcy Foboy

Schritt 8 Neues Learning-Agreement anlegen.

My Learning Agreements

See 1he stotus of your Onire Leaming Agreament 0

uverEty

You have not created any Leaming Agreements yet

—
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Schritt 9 Mobility Type auswahlen.

a. Semester Mobility:

UNIVERSITAT
BAYREUTH

WIERNATIONAL OFRCE

Akademischer Aufenthalt mit Dauer zwischen 2 und 12 Monaten

b. Blended Mobility:

Akademischer Aufenthalt mit Dauer zwischen 5 und 30 Tagen

c. Short-term Doctoral Mobility:
DoktorandInnen-Aufenthalt zwischen 5 und 30 Tagen

Discover a new culture and gan
new experiences by gaing on
traditional academic mobility of
between 2 and 12 months at
ancther higher education
nstitution! Be sure to check out the
possibility to upgrade your mobllity
experience with opticaal virtual
components (e.g. online courses)
next 1o your academic experience
on campus.

International Office | UniversitatsstraBe 30, 95447 Bayreuth, Germany | www.ino.uni-bayreuth.de

Blended Mobllity with Short-term
Physical Mobility

In case regular semester mobilty is
(oo long or otherwise inaccessible
far you, experience short-term
biended mobilty! This format
foresees between 6 and 30 days
of physical mobility a1 anothar
higher education institution

bined with a ¢ 1< ] Yy
virtual component,

Short-term Doctoral Mobllity

Devalop your skiis and find
contacts by going on short-term
doctoral mobility of between 5
and 30 days at another higher
education institution! To enhance

tha synergies with Horizon Europe,
doctoral mobsities can also take
place in the context ol Hodzon
Evrope funded research projects,
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Schritt 10 Student Information: Persdnliche Angaben Uberpriifen/bearbeiten (s. Schritt 7).

Student

Information Information

Academsc year

202112022

Sending Institution Receswving Institution Proposed Mobility  Virtual Components
Information

Commitment
Programme

Student

First name|s} *
Max

Email *
max.mustermann@uni-bayreuth.de

Date of birth *

01.01.2001

Gendes *

Male

Field of Education *

Economics {0311 (7568)

Fleld of educaton; Thae ISCED-F 2013
sarch 100! available a

http jiec.europa pufeducation/internatone
standard -classification-of-education-
sced_en shoulo be used to find the ISCEL
2013 detadled 1

training that s

education and

Sending Institutic

Last name|s) *

Mustermann

Nationality *
' Gaermany (287)

ry 10 which the parson balong

atratively and that issues the 1D card
angjor passpon
Fleld of Education Commant Study cycie

Master or equivalent sacond « 3

Stugy cycle: Short cycle (EQF leve

helor or sgquivalent first

cyc ¥ lovel 6] [ Master ar
equivalent second cycle (EQF level
it

cycle (EQF

I aguivatent thira

evel 8)

Schritt 11 Sending Institution Information

a. Angaben zur Sending Institution
e Universitat Bayreuth auswahlen
(Adresse/Erasmus Code erscheinen automatisch).
e Jeweilige Fakultat angeben:
Beispiel: Rechts- und Wirtschaftswissenschaftliche Fakultat.
b. Angaben zur Sending Responsible Person

e Stefanie Duthorn / Erasmus Coordinator (Faculty of Law, Business, Economics)
e erasmus.wiwi@uni-bayreuth.de / +49 (0)921 / 55-4683

c. Angaben zur Sending Administrative Contact Person
e Mariia Streltsova / Erasmus Coordinator (International Office)
e outgoing-erasmus@uni-bayreuth.de / +49 (0)921/55-5320

International Office | UniversitatsstraBe 30, 95447 Bayreuth, Germany
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Student Sending Institution

Information

Academac year ”

Sending Institution

Information

UNIVERSITAT
BAYREUTH

WTERNATIONAL OFR(

Receiving Proposed Mobility Virtual Commitment
institution Programme Components
Information

Country *
Germany =

Name *

UNIVERSITAET BAYREUTH  x

Faculty/Department *

Rechts- und Wirtschaftswissens

Address *

Bayrauth

Sending Responsible Person

First name(s) *

Last name(s| ~

Pasition *

Email

Phone number

International Office | UniversitatsstraBe 30, 95447 Bayreuth, Germany | www.ino.uni-bayreuth.de

haftliche Fakultat

Erasmus Code

D BAYREUTDY

Sending Administrative Contact Parson C.

First name(s)

Last name(s)

Position

Email

Phone number
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Schritt 12 Receiving Institution Information

a. Angaben zur Receiving Institution: Land und Universitat auswahlen.
b. Angaben zur Receiving Responsible Person: Info von Gastuniversitat
c. Angaben zur Receiving Administrative Contact Person: Info von Gastuniversitat

o 12 O

Student Sending Institution Recelving Proposed Mobility Virtual Commitment
Information Information Institution Programme Components
Information

Academic year *

2021/2022

Receiving Institution

Country *
Name *
1 i
b. —» Receiving Responsible Person Receiving Administrative Contact Person
First namei{s) " First name{s}
Last name(s) * Last namels
Position Position
Email Email
Phone number Phone number

International Office | UniversitatsstraBe 30, 95447 Bayreuth, Germany | www.ino.uni-bayreuth.de 8
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Schritt 13 Allgemeine Angaben und Kurse auswahlen.

a. Geplantes Start- und Enddatum der Mobilitat angeben.

b. Hauptunterrichtssprache an der Receiving Institution und
Sprachniveau angeben.

c. Fir Kursangaben an der Receiving Institution:
,Add Component to Table A" (Schritt 14).

d. fakultativ: Weblink zum Kurskatalog der Receiving Institution einfligen.

@ 24 © 0

Student Sending Institution Receiving Proposed Mobility Virtual Commitment
Information Information Institution Programme Components
Information

Academic year *

2021/2022

Preliminary LA

Planned start of the mobility * Planned end af the mobility *

Table A - Study programme at the Receiving institution * Date (e.g. 2021-08-07)

No Component added yet,

CC. ——» Add Component to Table A

Web link to the course catalogue at the Receiving Institution describing the learning outcomes: [web link to the relevant

Info)
d —»

* Course catalogue: detalled, user-friendly and up-to-date Information on the institution’s learning environment that
should be available to students before the mobility period and throughout their studies to enable them to make the
right choices and use their time m efficiently. The information concerns, for example, the qualifications offered,
the learming, teaching and assessment procedures, the |evel of programmes, the individus! educational components
and the learning resources. The Course Catalogue should include the names of people 1o contact, with information
about how, when and where to contact them. Show less

¢ This must be an external URL such as firtp;/fexample.com

The main language of instruction at the Receiving The level of language competence *
Institution *
- Select a value - i
b. —_— - Select a value - ’ Level of language competence: a description of the

European Language Levels {(CEFR) s available at
https://europass.cedefop.europa.eu/enfresourcesfeuropean-
language-lavels-cefr

Schritt 14 Study Programme an der Receiving Institution/Kursangaben

a. Component Title, Component Code + ECTS-Punkte eingeben (wie im
Kurskatalog angegeben) und Semester auswahlen.

b. Fir weitere Kurse: ,Add Component to Table A".

c. Zum Entfernen eines Kurses: “Remove”.
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Table A - Study programme at the Receiving institution *

Component to Table A

Component title at the Recelving Institution (as Indicated in the course catalogue) *

An "educational component” Is a self-contained and formal structured learning experience that features learning
outcomes, credits and forms of assessment. Examples of educational components are: a course, module, seminar,
laboratory work, practical work, preparation/resesrch for a thesis, mobllity window or free electives.

Number of ECTS credits (or
equivalent) to be awarded by the
Receiving Institution upon
Component Code * successful complation * Semester *

- Select & value -

ECTS credits (or equivalent): in
countries where the *ECTS" system
is not In place, in particular for
institutions located in Partner
Countries not participating in the
Bologna process, "ECTS" needs to
be replaced in the relevant tables by
the name of the equivalent system
that is used, and a web link to an
explanation 1o the system should be
added.

b. —> Add Component to Table A

Schritt 15 Recognition at the Sending Institution/Anrechnung an der Universitat Bayreuth

a. Fur anrechenbare Kurse an der Universitat Bayreuth:
,Add Component to Table B” (Schritt 16).
b. fakultativ: Weblink zum Kurskatalog der Universitat Bayreuth einfligen.

Table B - Recognition at the Sending Institution *

No Component added yet.
" —

Provisions applying if the student does not complete successfully some educational components: [web link to the
relevant info)

This must be an extornal URL such as hittp://example.com

Web link to the course catalogue at the Sending Institution describing the learning outcomes: [web link to the relevant
Info)

This must be an external URL such as http://example.com
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Schritt 16 Anrechenbare Kurse an der Universitat Bayreuth angeben.

a. Component Title, Component Code + ECTS-Punkte eingeben (wie im
Kurskatalog angegeben) und Semester auswahlen.

b. Fir weitere Kurse: ,Add Component to Table B".

c. Zum Entfernen eines Kurses: "Remove”.

Table B - Recognition at the Sending institution *

Component title at the Sending Institution (as indicated in the course catalogue) *

An "educational componaent” is a sell-contained and formal structured learning expetience that features learning
outcomes, credits and forms of assessment, Examples of educational components are! a course, module, seminar,
laboratory work, practical work, preparation/research for o thesis, mobility window or free electives,

Number of ECTS credits (or
equivalent) to be recognised by the
Component Code * Sending Institution * Semester *

- Select a value - ]

ECTS credits (or equivalent): in
countries where the "ECTS" system
Is not in place, in particular for
Institutions located in Partner
Countries not participating in the
Bologna process, "ECTS" needs to
be replaced in the relevant tables by
the name of the equivalent system
that is used, and o web link to an
explanation to the system should be
added.

Automatically recognised towards student degree

Automatic recognition comment

S

b. —_—) Add Component to Table B
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Schritt 17 Falls Belegung erwinscht: Virtuelle Kurse angeben (= Schritt 14).

o 12 © 0 5

Student Sending Institution Receiving Proposed Mobility Virtual Commitment
Information Information Institution Programme Componants
Information

Academic year "

2021/2022

Table C

Please add the Table if you wish to indicate virtual component(s) at the receiving institution before, during or after the
physical mobility to further enhance the learning cutcomes.

Add Component to Table C

Table C

Component to Table C

Component title or description at the Sending Institution *

Number of ECTS credits (or equivalent) to be recognised
Component Code * by the Sending Institution *

ECTS credits {or equivalent): In countries where tha
*ECTS" system is not in place, In particular for Institutions
located In Partner Countries not participating In the
Bologna process, "ECTS" needs to boe replaced in the
relevant tables by the name of the equivalent system that
s used, and a wab link to an explanation to the system
should be added

Short description of the virtual component *

/7
Automatically recognised towards student degrea

Automatic recognition comment

&~

Please add the Table If you wish to indicate virtual component(s) at the recelving Institution before, during or after the
physical mobility to turther enhance the learning outcomes.

Add Component to Table C

International Office | UniversitatsstraBe 30, 95447 Bayreuth, Germany www.ino.uni-bayreuth.de 12
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Schritt 18 Commitment Preliminary ausfillen, digital unterschreiben und absenden.

o L2 © o o 0

Student Sending Institution Receiving Proposed Mobility Virtual Commitment
Information Information Institution Programme Components
Information

Academic year *

2021/2022

Commitment Preliminary

By digitally signing this document, the student, the Sending Institution and the Recelving institution confirm that they
approve the Learning Agreement and that they will comply with all the arrangements agreed by all parties. Sending
and Recelving Institutions undertake to apply all the principles of the Erasmus Charter for Higher Education relating
to mohility for studies {or the principles agreed in the Inter-Institutional Agreement for institutions located in Partner
Countries). The Beneficiary Institution and the student should aiso commit to what |s set out in the Erasmus+ grant
agreement. The Recelving Institution confirms that the educational components listed are in line with its course
catalogue and should be available to the student. The Sending Institution commits to recognise all the credits or
equivalent units gained at the Recelving Institution for the successfully completed educational components and to
count them towards the student's degree. The student and the Receiving Institution will communicate to the Sending
Institution any problems or changes regarding the study programme, responsible persons and/or study period.

Clear |

By clicking on *Sign and send” you also give express consent for your personal data contained herein to be transmitted to the
HEI or Organisation of destination.

Sign and send the Online Learning Agreemant to the Responsible person at the Sending Institution for review
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